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Please ensure that the team is quickly re-introduced to the 

group especially if there are any team members that have 

not attended the program before.  
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When participants are sharing their action plans and 

achievement rating please encourage positive ratings. 

Obviously the greater the number the better. 

 

Over the program it is important that we report on this 

session and the impact it has had on the group.  
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Reporting on the use of the resource kit is a key 

component of the program. Please ask the group for a 

show of hands if they have referred to the resource kit or 

have used it in any way throughout the year. 

 

The number needs to be recorded in the focus group 

 

The chapters and/or the information needs to be recorded 
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Make sure you know what the eNews is and refer to the 

latest one received and the topics it included 

 

Please ensure the contact list is updated for all participants  
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